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Complete this form and send it by email to the person from whom you are requesting a reference.  
References will normally be completed and sent off within 10 working days from receipt of your request – if you need to collect a copy, remember to indicate this in section 4 below.
By submitting this Reference Request Form, you are confirming that all of the information indicated on the form is true to the best of your knowledge.

1. Today’s date:

2. Your details
	Student name:

LSE Student Number:


Programme:


Email address:
Degree classification (alumni only):

Year of graduation (alumni only):

	


3. What is the purpose of the reference? e.g. internship, scholarship, employment, PhD application
	


4. To whom should the reference be addressed?    Please format as:  Name, Organisation, Address
	


5. Date by which the reference is required:

6. Any other information? e.g. Does it need to be in a sealed envelope?, Can it be emailed? Do you need to collect it and send it off yourself?
7. Courses and assessment

Please give us details of all your courses.  The total must add up to 4 units (except part-time students who are in Year 1).  Please tell us how each course is assessed and tell us about any grades that you have been given already.  You must list all courses and all assessments.  If you do not list all of the information requested, we reserve the right to NOT supply a reference.
	Course name
	Course Code
	Half unit or Full unit?
	MT or LT or both?
	How is this course assessed?

e.g. 80% c/w 20% exam
	Formative Coursework 
	Summative coursework or exam grade
(if available)

	
	
	
	
	
	Did you submit the c/w?
Yes/No
	What grade were you given?
	

	
	
	
	
	C/w

	Exam
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


8. What is your dissertation topic or title?  And who is your dissertation supervisor/academic adviser (if not the person writing the reference)?
	


9. Please use this space to tell us anything else that you think would be helpful in writing a reference.
	


By submitting this Reference Request Form, you are confirming that all of the information indicated on the form is true to the best of your knowledge.
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